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Dear student,

As you might know, if you are a non-EU citizen and plan to come to Italy for a period exceeding 90

days, you must apply for a residence permit within 8 days from your arrival.

If you haven’t applied yet, you can find the whole procedure, either for the first issue and for the

renewal, explained at this link, under the tab “Residence Permit”: www.unive.it/pag/12525/

It is very important to provide the University with a copy of both post office receipt and residence
permit card as soon as you receive them, otherwise, we will not consider you as legally staying in

Italy and therefore you will not be able to access to students’ services and, finally, to graduate.

Here we will explain how to upload the post office receipt/residence permit card in your student

personal area.

1. Access your Personal Area from the bottom of the main page www.unive.it

Ca' Foscari University & Webmail / Personal Area
Dorsoduro 3246, 30123 Venice (ltaly)

VAT Number 00816350276 - Fiscal Code 80007720271 Call centre / FAQs for students / Public relations office

Maps and routes [ITA] / WiFi / VPN
Privacy / Cookies / Legal notes
List of thematic websites
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2. Click on “Modifica dati anagrafici — S3”

Carriera e servizi - Esse3

Qui puoi accedere direttamente a tutti | servizi e alle procedure online che riguardanc la tua carriera universitaria.
Alcuni servizi sono gestiti fllraverso Esse3 (S3), un sistema informatico esterno utilizzato da molti atenei italiani; altri sono gestiti direttamente attraverso
gli strumenti informatici dilla’ Foscari.

Dati personali Ammissione e Carriera
Maodifica dati anagrafici - 53 immatricolazione Iscrizioni - S3
Gestione consensi privacy Iscrizione a test di ammissione - 3 Passaggio interno / opzione - 53
Cambio password Immatricolazione - 53 Trasferimento ad altro Ateneo - S3
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Dati Anagrafici egenda

<% Dato obbligatorio
In guesta pagina sono riepilogati le informazioni relative ai dati anagrafici, di residenza e di domicilic. Selezionare |a voce "Modifica” per apportare
eventuali variazioni.

4. In the same 3 lines menu click first on “Student Services” and then at the bottom on “Stay permit”

H i

Student services Payments

Study Plan

Language choice

150 hours

Stud grants

tonal mobility

Stay permit

5. Click on “Add a new visa / residence permit” and then on “Residence permit management”
List of visa/residence permits
o The are no visa/residence permits

Residence permit management

Through the following webpages you will be able to update the details regarding your residence permit.

Residence permit management /
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6. How to fill in the blanks:

- If you have the post office receipt:
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o
a. Date of issue: date on the bottom-right of the receipt 0614 o
b. Expiring date: date of issue plus 6 months FESSWLRD USERID
c. Type of residence permit: “presentata domanda” 3
= R
—Residence permit
: . . Posteitaliane

Date of issue* date on the bottom-right of the receipt e o 12.4 - FPECOYETA 89 - B 0013 OPGSTTA - L 1)

Accattazions ASSICURATA : o ___R!CE\.'U_T_-Q_l
[d d/m mfwyy] [ Si prega di compilare 8 cura del mittents & magching o in stampatslla

Expiring date date of issue plus 6 months

(dd/mmiyyyy)

C.5.A. per conto della Questura di |
CEBTINATARG

Palmiro Togliatti 1505
" Cv
AM

PRV

ROMA
Car COMLINE

SURNAME / COGNOME

Type of residence | Tempo indeterminato

_ NAME/NOME
_ ADDRESS / INDIRIZZO

permit* Tempo indeterminato

Tempo determinato

‘ presentata domanda

- If you have the residence permit card:
d. Date of issue: back side of the card

e. Expiring date: front side of the card

f. Type of residence permit: “Tempo determinato’

— Residence permit
Date of issue*
(dd/mmiyyyy)

Expiring date

(dd/mmiyyyy)

Type of residence

7 anni

‘ Tempo indeterminato

& duglicato Totals €

o

DATE OF ISSUE / DATA DI RILASCIO

M| | REMARKS

DATAWAUTORITA DI RILASCIO | DATE AND AUTHORITY OF ISSUE
DATE OF ISSUE / DATA DI RILASCIO

LUDGO DI MASCITA ! PLACE OF BIRTH
PLACE OF BIRTH / LUOGO DI NASCITA
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7. Check the data and click on “confirm”
Residence Permits

In this page you can find the infomation about your residence permit. If they are correct click "Confirm”, otherwise use "Back" to change your data.

Residence permit

Date of issue (dd/mm/yyyy): 04/08/2022
Expiring date (dd/mm/yyyy): 04/02/2023
Type of residence permit: presentata domanda
Stato permesso di soggiorno: Presentata

8. Attach a copy of your residence permit document (either post office receipt or permit card)

- First click on “upload new attachment”
Attachments
In this page you can upload documents related to your residence permit.

Residence permit

Date of issue (dd/mm/yyyy): 04/08/2022
Expiring date (dd/mm/yyyy): 04/02/2023
Type of residence permit presentata domanda

Attachments' list

o There are no documents attached
Upload new attachment _

- And then upload from fill fin as follow and upload the file from your device

—Attachment details

Title:* POST OFFICE RECEPIT{' RICEVUTA POSTE or RESIDENCE PERMIT CARD f PERMESSC DI SOGGIORND
Description:* POST OFFICE RECEPIT / RICEVUTA POSTE  or RESIDEMCE PERMIT CARD / PERMESS0 DI SOGGIORNO
-
Attachment: Scegli file | UPLOAD FILE FROM HERE [/ CARICA IL DOCUMENTO DA QUI
Welcome Unit / International Office 4

immigrationteam@unive.it | T. 041 234 8103 /8105 / 7077



9. Check again your data and attachments and click on “next”

Attachments

In this page you can uplead documents related to your residence permit.

Residence permit

Universita Ca’ Foscari Venezia
Dorsoduro 3246, 30123 Venezia
P.IVA 00816350276 - CF 80007720271

www.unive.it

Date of issue (dd/mm/yyyy):

Expiring date (dd/mm/yyyy):

Type of residence permit

04/08/2022
04/02/2023

presentata domanda

Attachments' list

Title

ricevuta

Description

ricevuta

Nome file

FAC SIMILE ricevuta.jpg

Actions:

Upload new attachment
Back >

10. Once you arrive on this page, you are done!

Visa/Residence Permit

In this page you can find your visa/residence permit. From this page you can see its details and eliminate it. If you don't hold a visa/resident permit yet,

please click on Next.

List of visa/residence permits

Date of issue

04/08/2022

Expiring date

04/02/2023

Type of visa/residence permit

presentata domanda

Attachment uploaded

Yes

State Actions

o

= ®

Add a new visafresidence permit

Any time you apply for a new residence permit, or you collect the renewed the residence permit

card, you need to upload it in your personal area through this procedure.

Thank you.
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